PECIIYBJIMKA JATECTAH
YIIPABJIEHUE OBPA3OBAHMS
AJIMUHHUCTPALIAA MYHULUITAJIBHOT'O
PAMOHA «MATAPAMKEHTCKHWIA PAMIOH>

368780 c. Marapamkenr, y.i. IIponerapekas e (87235) 2-59-22, taxc (87235) 2-59-60

[Ipuka3z Ne 59 ot 29.03. 2021r.

O cosdanuu komuccuu no gpopmuposanuio pesepsa ynpaenenveckux Kaopoe
obpazosamenvHvix opeanuzayusx ~ MP «Mazapamxenmckuii paiiony

B cootBercTBUH ¢ mpukazom Muntpyaa Poccuu Ne 250k ot 19 anpens 2021
r. ,IlocranoBnenus I'naBer MP «MarapamkenTckuii paiion» Ne61 or 15 Mapra
2020rona M UeasX CBOEBPEMEHHOTO 3aMEIIEHHS. BAKAHCHI [0 JOJKHOCTH
“PYKOBOIMTENE» B MYHHUMNAIbHBIX OOpa30BATENBHBIX YUPEKICHHUSIX paiioHa,
TNOBBIIECHUS YPOBHS OTOOpa M PacCTAaHOBKH PYKOBOZISIIMX KaJpoB, MOTHBALUU
KapbepHOro pocra pabOTHHUKOB, [OMOJHUTEIBHOIO CTUMYJIMPDOBaHUsI HX Ha
MOBbIIIEHHE 00PA30BATEIBHOIO YPOBHS U IPO(ECCHOHATHHO! KBaJIM(PUKALIHH

NpPHKa3bIBalO:
1.Co3nath pu Ynpasnenuu obpa3oBaHuH
KOMHCCHIO 110 (OPMHpOBaHHIO pe3epBa YUPaBIe€HYECKHX KaJpoB B

00pa3oBaTeNbHBIX OpraHu3amusx MP «MarapamkeHTCKHI paiioH»:

AbGeiinynnaes V.M. |, HavaibHHK Yupasnenuss obpazoBaHus-npeceaaTe b
KOMHCCHH;

Ynensl kKoMuccHHU:
['amxuesa A.JL., 3aMecTuTeTb HAYaIBHHKA Yrpasnexust o00pa3oBaHus ;
Mypra3zaes JI.C., 3amecTurens HayaibHUKA Ynpasnenust o6pa3oBanus ;
['yceitnoBa H.M., rnaBHbiIii CHELHATUCT;
["axueB A.I"., rnaBHbIi CIELIMAJIHCT;
Mannaesa 3.K., riaBHuIif CIIELHAJTUCT;
['yceiinosa H.U., rnaBuslii cienuanmcr.

2.Pa3paborath U yTtBepauTh Ilonoxkenne o dopmupoBaHuH pesepsa
ynpapien4deckux kaapoB OV u JIOV paiiona .

3.AnuspoBoii 3. pa3sMecTHTh HacTOSIIML NpUKa3 Ha OQUIHAILHOM caiite
Ynpasnenus oOpazosanus.
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4. KoHTposib 3a scnonHeHneM HACTOALLETO NPHKa3a QCTABIIAIO 3a COOOI.

Havaabuuk YO 7
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Y1BepxneHo
IpHKa3oM YrpaBleHHs 06pa3oBaHus

Ne 59 o1 29.03.2021r.

_ IHono:xenue
0 pe3eppe YNPaB/IEHYECKHX KaapoB cHCTemMBbl oOpasoBanmss  MP
«MarapamMxeRTCKHI paiion»

L Obwue nonooicenun

1. Hacrosmee ITonoxenye ycTaHaBIuBaeT IIOPSIAOK (POPMHPOBaHHS U PaGOTHI
C PE3epBOM YNPaBIEHYECKHX KaZIpOB CHCTEMEI 0Opa30BaHHs
MP «MarapamkeHTCKHit paiion» (ganee - KaJIpOBBIH pe3epB) M HAIpaBJIEHO Ha
obecnieuenre 3(QGEKTHBHOCTH NPOLECCOB noaGopa, pacCTaHOBKM W pPOTAIHH
YIPaBIEHYECKHX KaIpoB.

2. Kanposslit peseps $hopMupyeTcs I 3aMeIIeHus BAKAHTHBIX JOJDKHOCTEH
pykoBozuTeNneH 006pa3oBaTENBHBIX YUPEKAESHHIH

3. Ilokasatensmu 0TGOpa 411 BIIIIOYEHHS KAHIHIATOB B CIIHCOK KaIpOBOro
pesepBa ABNSIOTCS:

1) pesyNnbTaTHBHOCTS U yCIIEIHOCTS: HATHYHE 0O0EKTHEHO H3MepIeMBIX
OKasaTenell IO3WTUBHBIX M3MEHCHHH, IIPOM3OMENNIAX B JAEATENLHOCTH
OPTaRU3aLMH, CTPYKTYPHOTO INOZDA3HENeHHs IPH HENMOCPEACTBEHHOM YYaCTHH
KaHu/laTa, HaTHIHe YCIIEIHO Peaan30BaHHEIX IPOSKTOB, IIPOTPaMM;

2) npodeccHoHalbHAY KOMIIETEHTHOCTS: HATHYME BEICIIErO IpO(ECCHOHAIBEHOTO
obpa3oBaHus, ombITA paboOTHI, 3HAHMUIA, YMEHWH M HaBBIKOB YIIPaBICHUECKOM
ACATENBHOCTH, CIHOCOGHOCTh aHAJM3HPOBaTh WHQOPMALMIO K [IPHHUMATE
0OOCHOBaHHEIE PEIIEHNS, CTPATETHYECKOe MEILUICHHE;

3) counanpHas M JIMYHOCTHAA KOMIETEHTHOCTB: HAJAGHE JIMIEPCKHUX KavecTs,
AKTHBHAA TpaXKNaHCKasd MO3WLMH, HHHLIMATHBHOCTB, CIOCOGHOCTh OOBEKTHBHO
OLICHHBATh CBOIO DaboTy M paboTy KoJIeKTHBa, J06POCOBECTHOCTE, BEICOKAs
paboTocrocoGHOCTE, KOMMYHEKAGEIBHOCTS, KOPPEKTHOCTh, ITOPSITOYHOCTE,

4) nanmuure rpaxnancTBa Poccritckoit Deneparyy;

5) HeecnocoBGHOCTS;

6) OTCYTCTBHE CYAMMOCTH;

7) orcyrcrBue (axToB HapymeHus OTPaHHYEHHH U 3alPEeTOB, NPeLyCMOTPEHHBIX
I10 paHee 3aHUMAEMEIM JIOIKHOCTSM, '

4. Cosnanue KagpoBoro pesepsa IIPH3BAaHO CIIOCOOCTBOBATE:

1) cBOEBpEMEHHOMY 3aMeIEeHIIO BAKAHTHEIX TOKHOCTER PYKOBOAHUTENEH
MyHHIMIAIEHBIX Ka3€HHBIX 00Pa30BaTeNbHEIX YUPEXKICHHIL;

2) BHE/IPEHMIO HHHOBALMOHHEIX IOAXOL0B, 06eCIeUeH IO IIPEEMCTBEHHOCTH
B CHCTEMe MYHHIHIIAJIBHOTO 00Pa30BaHMs;




3) CTUMYIHPOBAHHIO TNOBBILICHHS NPOQeCCHOHANN3Ma U [IENIOBOM AKTHBHOCTH
paboTHHKOB cHcTeMBbl 06pa3oBanus MP «MarapaMKeHTCKHH pafom»

1L Imanvr popmuposanus kadposozo pesepaa

5. DopMupOBaHHe KaAPOBOro pe3epBa BKIIOUALT B Ce6s CIICAYIOLIHE 3TalbI:
1) rio¥CK 1 BEIABIIKEHYE KAHIUIATOB B KaJIpoBLIiL pe3eps;

2) oneHxa u 0T6ODP KAHAMIATOB IS BKIIOYSHHS B KaJpOoBbIi pe3eps;

3) dopmupoBaHue criHcka KagpoOBOro pesepaa.

111 Ilopadox gopmupoeanus kadposozo pesepea

6. Kanposslit peseps dhopmupyeres u YTBEPXJACTCs IPHUKa3oM Y IIpaBieHHs
00pa3’oBaHus ¢ Y4ETOM IIPOrHO3a TeKYIIeH U IEPCIIeKTHBHOM [I0TPeOHOCTH B
YUPABIEHIECKHUX Ka[ipaX MyHHIMIATBHOH CHCTEMEI 06pa3oBaHus 1 odopmiseTcs
B BHJ® CIMCKOB IO (opMe COINAcHO mpmioxeHHIo Noe | K HacTOAIIEMY
Ionoxenwro.

7. CocTaB KagpoBOro peseppa 0GHOBIISETCS O Mepe HeoOXOOUMOCTH, HO He
pexe 1 pasa B 2 roga.

8. CHHCOK IpakziaH, BKIIOYEHHEIX B KaJIpOBLIA pe3epB BIEpPBLIE,
(opmupyercss ormensHo u YTBEPXKIOACTCA B COOTBETCTBHH C HACTOSIIMM
Ionoxenuem.

9. CocTaBreHne crmcka KaHUAATOR B KaZPOBBIM PE3EPB OCYILECTBILIETCS
CHCLHAIICTOM 110 KaJpaM YIpaBlIeHHs 06pa3oBaHusl,

10. KanpoBslit peseps Moxer (opMHpORaTECs mocpencTBOM noadopa

KaH/JHaTOB Ha BKINIOYCHHE B KaAPOBLIi peseps:

1) va ocHOBaHUHM PEKOMEH/IalNH PYKOBOIUTENEH MyHHITUIAIBHELIX
00pa3’oBaTENBHEIX OPraHU3aNMH, DOIKHOCTHEIX UL YTIpaBaeHUs 00pa3oBaHHus;

2) yTeM BEIIBIDKEHHUS TPaxIaH, OTBEYAIONIHX TpeOOBaHHAM HACTOSIIETO
Ilonoxenus, mo npexcrasieHuio OPraHoOB MYHHIMNAIGHOH Biactyu  MP
«MarapaMKeHTCKuil paitony;

3) myTeMm caMOBBIIBHKEHHSI.

11. PaccMoTpeHne HOKYMEHTOB KaHAUAATOB B KaZpOBBIA PE3EPB NPOU3BOAUTCS
KOMHACCHEH 110 (pOPMHUPOBAHHIO KAAPOBOTO Pe3epBa K3 YHCIA JOIDKHOCTHEIX T,
Ynpasnenus oGpasosanus (nanee - KOMHCCHS).

12. B nemsx NPOBEPKH YKa3aHHBIX B JOKYMEHTaX MNaHHLIX KaHAHIaTa
OTBETCTBEHHBI 110 Kazpam YupasieHus 00pasOBaHUI MOXET 3aIpalHBaTh
HEOOXO0MUMEIE JOKYMEHTEI H MX KOIHH.

13. Brmoyerye B KafpoBhIii peseps I'PAXKIAH OCYINECTBIAETCS ¢ HX




ITHCEMEHHOTO COIJIacHs.,

V. Ilopadox ymeeparcdenus kadposozo pesepea
14. Crincox Kauamaaros B KaapoBLIi pe3epB hopMUpyeTcs KoMUCCHeiA.
15. Komucens npunuMaer OITHO U3 CICAYIOLINX PelLIeHMUIL:

1) o BRIIOYEHHY KaHNMAATA B Ka/IpOBEI pe3eps;
2) 00 oTKa3e BO BKIIOYEHHH KaHIHAaTa B KaIpOBBIil pe3eps.
16. Pemmenue xomuccun yreepinaercs IIpHKa3oM YupasneHus o0pa3oBaHus.

V. Paboma c kadpossim pesepeonm

17. Bo Bpems npeGrIBaHus B KagpoBOM PE3epBe rpakaHe, BKIIOUEHHEIS B
KaJIpOBEIH pe3epB MOTYT:

1) HampasngTECa Ha IIEPETIOATOTOBKY MJIH IOBEIMIEHHE KBATHGMHKALIUY B
YCT2HOBJIICHHOM IIOpSAAIKE,;

2) MPUBNEKATECA K paboTe B HKCIIEPTHEIX, TBOPYECKHX IPYNNaX, [IPUBIEKATECA K
MHOH paboTe Ha Ge3BO3ME3NHOM OCHOBE;

3) yYacTBOBaTb B IIOATOTOBKE K NpOBEACHUH CEMHHAPOB, COBEIAHMIA,
KOH(epeHImif;

4) 3aHEMAaTBCS CaMOCTOSTENBHOM TEOPETUYECKOH MOArOTOBKOM, BKIIOYAromieit
TIOyHCHHE TOTIONHUTENBHOTO IPOdeCCHOHANIBHOTO 06pa3oBaHHUS;

5) HCHONHATH OGA3aHHOCTH PYKOBOIMTENS MYHHIMIIANBHON 06pa3soBaTencHOM
OPraHU3aLMK Ha TIEPHON €r0 OTCYTCTBHAL.

18. IToaroroBka nuIy, 3a4KCIeHHEIX B KaJpOBBIH pe3epB, IPOU3BOIHTCS B
COOTBETCTBHH C IUIAHOM paboThl YTpaBieHus oOpazoBanus, KOTOPEIM HOJDKHE]
OBITH IpENYyCMOTPEHEl KOHKPETHBIE MEpPOLPHSTHS, obecneunBaronme IOJyIeHHe
HMH HeoOXOIUMBIX TCOPETHIECKHNX M NPaKTHYECKUX 3HAHMH, Oonee riybokoe
OCBOCHHE XapakTepa Oyxaymedl paboTsl, BEIPaGOTKY OPraHM3aTOPCKHX HAaBEBIKOB
DPYKOBOJICTBa, a4 TaKKe HHIHBUAYANLHBIMH IJIaHAMH IIpO(eCcCHORATHLHOTO
PasBUTHS JINI, 3aYHCIEHHBIX B KaIpOBEIi pe3epB MYHHUMIIAIBHOM CHCTEMEI
O0pasoBaHMs, COIVACHO  IpHaraeMoii bopme  (Ilpumoxerme Ne 2).
HBnuBuayanbHble IIIaHbI PO ecCHOHATBEHOTO Pa3BHTHA JIUIN, 3aYUCICHHBIX B
KaJpOBBIH pe3epB, YTBEPXKUAIOTCH HAYANLHHKOM Ynpasnenus o6pasoBaHus B
TeueHue | Mecsna rmocne BKIIIOYSHHs KaHIHaTa B KapOBBIH pe3eps.

19. Ilpu pabote ¢ kaApoOBEIM pesepBOM MOIDKEH 06eCIe HBATECS pexum
KOH(HMIEHITHANBHOCTH B OTHOIIEHHH TIEPCOHANBHEIX JAHHBIX B COOTBETCTBHH C
AeHCTBYIOIMM 38KOHOAATEILECTBOM.

20. Ha rpaxxnan, BKIFOYEHHBIX B Ka[IpOBBIH pe3eps, CHELHAIHCT 1O KaJpam
Ynpasnenus o6pasoBanus hopMupyer Y4ETHBIE Ze]Ia, B KOTOPBIE BKIIOYAIOTCS




CJIEOYIOIIHE OKYMEHTE], IPEACTaBIeHHbIE KAHAUIATAMMU:
1) sasBnenye rpaxaaHEHa O COINIACHH BKIIOYEHHS B KaJIpOBEIi pe3epB
(apunoxenne Ne 3);

2) cOOCTBEHHOPYYHO 3aII0JIHEHHAS aHKETA C (otorpadmueit;

3) Komus TPYNOBOH KHIXKH KM HHBIE TOKYMEHTEL, HOATBEPKAIOIIHE €0
TPYLOBYIO NESTENBHOCTE,

4) KonuH NOKYMEHTOB O MPOQECCHOHATEHOM 00pasoBaHHH, npodeccHOHaNBEHOH
IIepETIOITOTOBKE;

5) KOIIHH JOKYMEHTOB O ITOBBIIEHHH KBATH(DHKAHH (32 [IOCIETHUE TITh Jer);
6) KOIHH JOKYMEHTOB O HarpaXKAeHHsX (IpH HaJINYUH );

7) XapaKTepHCTHKA-0T3EIB C ITOCIEIHErO MECTa paboTEL

V1. Ilpaea u oba3annocmu nuya, 3a4ucnentozo 6 kadposotii peseps

21. Jluta, 3a9ucieHsble B KafpOBELl pe3epB, HMEIOT IIpaBo:

1) 3HaKOMHTBCA C HOKYMEHTAMH, YCTAHABIMBAFOIIHMH HX npaBa ¥ ofsg3anHOCTH
IO Pe3ePBHON NOJKHOCTH;

2) noy4ats HHGOPMALHKIO U MATEPUAIE, HEOGXOMUMEIE IS BEITIOMHEHHS
06s3aHHOCTE} 1TO pe3epBHOI OKHOCTH;

3) y4acTBOBaTh B OpraHM3allMK M paboTe KYPCOBBIX MEPONPUATHH, CeMHHApOB,
3aceNaHui, COBEIAHMII;

4) Ha coxpaHeHHe MecTa paGOTH B [IEPHON  CTaXKUPOBKH, IIOBBIIIEHHS
KBAJIH()UKALMH, JTHTEIBHEIX KOMAHIHPOBOK.

22. O6s13aHHOCTH JIHII, 3a9HCIEHHEIX B KaIPOBEIH pe3eps:

1) nBa pasa B roy npencrapnaTe B Yipasnenue obpa3oBaHHs oTUET 06
UCTIOTHEHMH NHIMBUYaIEHOTO IUIaHa PO(ECCHOHANBHOTO Pa3BHTHS,

2) Ka4eCTBEHHO U B CPOKU BBILOJHATH ILTAH IOATOTOBK;

3) perysIpHO 328HUMATLCA CAMOCTOSTEILHOM TEOPETHYECKOH ITOATOTOBKOMH,
BKIIIOYAIONIeH [IOTyYeHHe JOMOIHUTENBHOTO IPO(hEeCCHOHATBHOrO obpa3zoBanus;
4) IpUHUMATE y9acTHe B IOATOTOBKE M IPOBEICHUH CEMHHApOB,

COBEIIaHUH, KOH(epeHIHUH; B paboTe SKCIEPTHEIX, TROPYECKIX IPYIILL

5) B IepHOJ UCTIONHEHHS OGs3aHHOCTEH 110 Pe3ePBHOM TOIKHOCTH
obeCreunBaTh KaYeCTBEHHOE BHNONHEeHHe (yHKIMOHAIBHBIX 00I3aHHOCTEL.

VII. Hexniouenue uz kadposozo pesepea

23. OCHOBaHHAMH HCKITIOUEHHS [PAXKAAHIHA U3 KaZApOBOro pe3epBa SBISIOTCH:

1) HasHaveHKe Ha NOMKHOCTE PYKOBOLUTENS 00pa30BaTENBEHOrO YIPEHCHHUS,

2) yBoneHEHHe ¢ paGOTHI 110 ITyHKTaM 3,5-8,11 cTarsy 81 yactu 3, myHKTam

1,2 craren 336 wactu 4 TK P®, a Tamxe YBOJIEHEHHE 3a HWHBIC BUHOBHEIE
AeHcTBud,

3) mMCEMEHHOE 3asBIIEHHE MPAXKIaHIHEA 00 HCKITIOUSHHH 13 KaJpOBOTO pe3epBa;
4) HacTymIenHe U (WIK) O6HApYKEHMe OGA3aTeIBCTE, IIPesTCTBYIOIUX
Ha3HAYEHUIO Ha OMKHOCTE PYKOBOJUTEIN] 00pa30BaTEeNbHOIO YUPEK ICHI;




5) cmepTe NMIa TGO NPHU3HAHME €r0 pelleHueM CyZa, BCTYIIMBIIKM B 3aKOHHYIO
CHITY, 6€3BECTHO OTCYTCTBYIOUIMM MM yMEPIIHM;

0) 0 peleH 0 KOMECCHE Y IpaBIeH s 06pa3oBaHus,;

7) NOCTIXKEHHE IpakKIaHEHOM BO3pacTa (IS KeHIMHE 55 jxer, mig MyxdnH 60
ner).

24. Ilpy HanuYUY OCHOBAHHUH, YCTAHOBJIEHHEIX IIYHKTOM 23 HACTOSIIETO
IlonoxeHus], TUO HCKITI0YaeTCs H3 KaJpOBOro pe3epBa IIPHKA30M VYrpasnenus
o0paszoBaHus.

25. YBenomieHne 06 NCKITIOYEHHH TPpaXAaHUHa A3 KaIPOBOTO Pe3epBa
HanpaBiLeTes eMy B TeueHne 10 AHel Co THA HCKIMIOYCHUS W3 KaJpoBOTO Pe3epBa.




